
          470 West Walnut Street 
Pasadena, California 91103-3594 

 
Phone: 626.577.1660 
Fax: 626.577.1662 

 www.pasadenahistory.org 

 
 

 

R E P R O D U C T I O N  U S E  A G R E E M E N T  
 

In exchange for the one-time, non-exclusive use of reproductions of materials owned by 

Pasadena Museum of History, the user agrees to the following terms and conditions: 
 

1. User agrees to pay applicable use fees in advance by cash, check or credit card to Pasadena 
Museum of History (see fee schedule below). 

2. User agrees to pay additional fees separately to photographer or other provider for reproductions.  

The Museum does not guarantee the image quality of its historic photos.  The Museum 

cannot refund photo processing fees. 
3. User agrees that the Museum will retain ownership of all negatives.  Any copy negatives generated 

to fill an order will be returned to the Museum. 
4. User agrees to give full recognition to the Museum for materials used in any publication, media 

production, or public display.  A credit line must appear as follows:  

COURTESY OF THE ARCHIVES, PASADENA MUSEUM OF HISTORY 

5. Image may not be cropped, resized or altered in any way without permission of the Museum.  
6. The user will furnish the Museum with one copy, without charge, of the publication or media 

production in which reproductions of the Museum’s materials appear. 
7. Permission for in-house duplication is solely at the discretion of the Archivist.  Appropriate use 

fees will apply. 
8. The Museum’s physical ownership of the materials in its collections does not imply ownership of 

copyright.  It is the user’s responsibility to resolve any copyright issues related to the use and 
distribution of reproduced materials. 

9. Each additional re-use of reproductions requires a new application.  Unauthorized reproduction of 
Museum materials is prohibited. 

10. Original Museum materials cannot be borrowed for reproduction under any circumstances. 

 

User’s signature __________________________________    Date _______________ 
 

Reproduction use fees  (Museum members eligible for 10% discount on fees): 
 

For profit Non-profit Personal 
Reference/Decor      $15      $15      $15 
Publication       $50      $20      $15 
Film/Broadcast/Online    $100      $20      $15 
Advertising/Exhibition  $150-$500*     $20      $15 

*Prices vary depending on use; please inquire. 
 

In addition to the USE FEE, each scan is subject to a $5 scan fee per image. 
 

USE FEE:    _____ x number of images: ___ =  ________ 
SCAN FEE: _____ x number of scans:   ___ =  ________       
CA State Sales Tax (9.75%):                      _________ 

TOTAL:            _________  Date Paid: __/__/____ by Check/Cash/CC 



 

R E P R O D U C T I O N  O R D E R  
 

 

Name (Please print clearly): _________________________________________________________________ 

 
Firm or Organization: ___________________________________________________________________ 

 

Address: _____________________________________________________________________________ 

 Number & Street 

_______________________________________________________________________________ 

 City       State   Zip   

Telephone: ____________________________________________________________________________ 

 Area Code   Number 

Fax number and/or e-mail address: 

 ____________________________________________________________________________ 

 
USE OF THE REPRODUCTION(S)    (Please be specific): 
 
     Personal use: _______________________________________________________________________ 

 
     Publication: Scholarly/Commercial (circle one): ____________________________________________ 

 

     Other: _____________________________________________________________________________ 

 

CATALOGUE NUMBER AND DESCRIPTION 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date ordered: ___/___/_____ 
Date completed: ___/___/_____ by ________________ 
 
ORDER PICKED UP BY: ____________________________________________ DATE: __________________ 
 

(Use Agreement on reverse)     rev. 06/09/06 


